e»Doraville
Duversity, Vidalaty, Community

REQUEST FOR QUALIFICATIONS

Design & Engineering Services for Parks, Trails, and
Urban Area Projects

RFQ 24-004

Qualification Due Date and
Time: May 10, 2024 AT 1:30 P.M.




I. INTRODUCTION & OVERVIEW

The City of Doraville is soliciting qualifications from qualified companies experienced in and able to
provide on-call design and engineering services for parks, trails, and urban area projects. The City seeks a
firm to provide engineering, management, support, and oversight to coordinate, plan, direct, control, and
perform the scope of work listed below. The firm shall provide qualified and experienced technical and
professional personnel to perform duties and responsibilities as assigned.

This Request for Qualifications (RFQ) is an invitation by the City of Doraville for companies to submit an
offer, which shall be subject to evaluation and subsequent discussion(s). All prospective companies will be
afforded full opportunity to submit responses to this RFQ by submitting in the form and manner as indicated
in this RFQ their interests, complete details on how they would provide the services, statements of
experience and costs to provide the services, along with other requested information.

Submittal of a qualification does not create any right or expectation to a contract with the City of Doraville.
The City reserves the right to reject any or all qualifications and the City further declares that it will incur
no financial obligations for any costs by any company in preparation of their qualification.

All respondents to this RFQ in order to be considered shall acknowledge and commit to the City’s Equal
Employment and Non-Discrimination policies. The City is an Equal Employment Opportunity (“EEQ”)
employer committed to providing equal opportunity in all of our employment practices, including but not
limited to, recruitment, selection, hiring, assignment, re-assignment, promotion, transfer, and
compensation, discipline and termination. The City prohibits discrimination, harassment, and/or retaliation
in employment based upon race; color; religion; national origin; sex; sexual orientation; gender identity;
pregnancy, childbirth, or related medical conditions; age; disability or handicap; citizenship status; service
member status; public assistance status; or any other category protected by federal, state or local law.

This policy applies to all of the City’s employees, elected officials, member of boards and commissions,
and other personnel as well as consultants rendering professional services to the City and any contractor
delivering services including but not limited to the services described in this RFQ.

This RFQ may use several words in an interchangeable manner and for purposes of this document are meant
to have the same meaning:

e Company / proposer / potential proposer / offeror / firm / party / vendor all mean those private and
governmental entities who are invited to submit a qualification in response to this RFQ.
e City and City of Doraville are used to reference the same entity issuing this RFQ.

Questions related to this RFQ should be submitted in writing to Crystal Dawson, Director of Recreation,
Parks, and Cultural Affairs via email to crystal.dawson@doravillega.us. Please include the RFQ number,
page and paragraph number in question in order to ensure that questions asked are responded to correctly.

The only official answers or positions of the City will be stated in writing and all answers will be available
to all offerors. Firms are advised that from the date of the release of this RFQ until award of the contract,
NO contact with City personnel or City officials is permitted, except as authorized by the contact person
listed above. Any such unauthorized contact will result in the disqualification of the firm’s submittal.

Companies wishing to bid must submit complete and concise qualifications. The City of Doraville reserves
the right to accept or reject any or all bids or any part thereof, to waive any technicalities, and to re-advertise,
as well as include other information as required in section 4.2 of this RFQ. Within the qualification package,

Page 1 of



mailto:crystal.dawson@doravillega.us.

companies shall submit three (3) copies and one digital copy on a CD or flash drive of its technical
gualification and its cost qualification; both prepared according to the instructions provided in this RFQ.
The City will evaluate all technical qualifications first and then evaluate the cost qualifications. An offeror
may be eliminated on the basis of its technical and/or cost qualification if deemed unresponsive at the sole
discretion of the City.

The City must receive qualification packages no later than 1:30 PM EST, May 10, 2024. The City will
not consider qualifications received after the time and date specified for the opening; the City will return
late qualifications unopened. Furthermore, qualifications are legal and binding when submitted.
Qualifications will not be accepted if sent by facsimile or e-mail. Qualification packages must be mailed or
hand delivered to:

City of Doraville

Office of the City Clerk

3725 Park Avenue

Doraville, GA 30340

The City, at its sole discretion, may short-list companies that the City deems best meet the requirements,
taking into consideration all criteria listed in the RFQ. The City may, at its sole discretion, ask for formal
presentations from all of the responsive and responsible companies, or only from those companies that are
short-listed.

All qualifications at an appropriate time may be subject to public inspection under Georgia law. All
qualifications submitted in response to this RFQ will become the property of the City of Doraville and a
matter of public record. Companies must identify, in writing, all copyrighted material, trade secrets, or other
proprietary information that it claims is exempt from disclosure. Any company claiming such an exemption
must also state in its qualification that the company agrees to hold harmless, indemnify and defend the City
and its agents, officials and employees in any action or claim brought against the City for its refusal to
disclose such materials, trade secrets or other proprietary information to any party making a request. Any
company failing to include such a statement shall be deemed to have waived its right to an exemption from
disclosure.

If awarded, the company awarded the contract must provide proof of liability insurance, along with any
other required insurance coverage and evidence of a business or occupational license, as outlined in the
RFQ.

The City reserves the right to waive any informalities or irregularities of qualifications, to request
clarification or information submitted in any qualification, to request additional information from any
company, or to reject any or all qualifications and to re-advertise for qualifications. The City also reserves
the right to extend the date or time scheduled for the opening of qualifications.

To ensure the proper and fair evaluation of qualifications, except as expressly authorized herein, the City
prohibits any communication regarding this solicitation, initiated by a proposer or its agent with a City
elected official or employee of the City evaluating or considering the qualification during the period of time
following the issuance of the RFQ, the opening of qualifications and prior to the time a final decision has
been made with respect to the Contract award. Unauthorized communication by a proposer may disqualify
the proposer from consideration.

Thank you in advance for your interest in providing services to the City of Doraville, Georgia.
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1. BACKGROUND

2.1. Overview of the City

The City of Doraville is a full-service community (except fire and water & sewer which are provided by
DeKalb County) of approximately 10,500. Doraville currently covers approximately five square miles.
The City limits last expanded in 2014 when additional parcels from the County unincorporated area was
annexed into the City.

The median age in Doraville is 31.8 years old. The median income is $42,482. The City is ethnically
diverse and cherishes its multicultural character with populations from Asian / Pacific and Latin countries.
It is not uncommon to find a Hispanic grocery store next door to an Asian restaurant.

The community offers a variety of distinct neighborhoods and housing stock. Its single-family homes
generally have large lots with old growth trees. We are proud that within the City is a neighborhood listed
on the National Registry of Historic Places.

The City was, and remains, approximately seventy-five to eighty percent (75 to 80%) commercial, with
much of the retail area spread along Buford Highway. Several areas of the City are undergoing
redevelopment from industrial and commercial to mix-use to include live, work and play land uses within
the same development project.

During the early 1940s, Plantation Pipeline Company opened an oil pumping system and storage facility
in Doraville with a pipeline that extended from Baton Rouge, LA, to Greensboro, NC. Today’s Doraville
tank farms grew from this pipeline development and are sited on prime real estate within the City.

The City has an updated Comprehensive Plan that covers the entire City. Guided by the Comprehensive
Plan, the City has commenced a needed review and changes to its Zoning Ordinances. The Zoning
Ordinance review is anticipated to continue over the next year.

I11. SCOPE OF WORK REQUESTED

3.1 Proposed Scope of Work

Under the guidance of the City of Doraville Administration, it will be the responsibility of the selected
party to prioritize, plan, organize, staff, direct, coordinate, review, and budget activities associated with,
but not limited to, the development, improvement, and design of parks, trails, and urban area projects. The
expectation is that selected parties will provide the technical skills necessary for capital improvement or
maintenance projects, or evaluate such projects on very short notice, and on an as- needed basis, as
determined by the City. Some projects may involve Federal, State, or County grant funding in addition to
City funding which may include additional reporting requirements.

3.2 Program/Project Management

Services provided shall include, but not be limited to, the following:
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* Assist City staff in developing priorities for the capital program, to include adjusting the program to add
projects as they are identified.

* Develop a program management plan for all projects.

» Maintain the budget and schedule; this includes establishment of project management protocol on
appropriate software and detail for management and coordination of all managed projects.

* Provide detailed forecasting and reporting to the City Manager and City staff on performance, deadlines,
and budgetary considerations; including estimations of post-construction maintenance costs for City staff
consideration.

» Coordination with the City’s annual budget process, long-term capital improvement planning, and
applicable grants administration.

» Coordination and management of all project phases, completion of design, engineering, environmental
considerations, utilities, permitting, bidding, procurement, construction through contract closeout, and
financial reporting of improved capital assets.

* Assistance with grant administration and compliance through entire lifecycle of grant.

« Utilization, coordination, data entry, and verification of City scheduling, staffing, project management,
and financial systems so that up-to-date information is available to applicable City staff and Executive
Leadership team.

* Responsible for providing weekly updates to City Manager and City staff, as well as quarterly and ad hoc
reports to the Mayor and City Council.

» Construction inspection services, either directly or through coordination thereof, on behalf of the City.

» Work with City staff to provide communication to the public regarding project status; prepare and attend
city council workshops, meetings and other applicable public hearings; articulate program accomplishments
to City staff, Mayor and City Council, and public; provide up-to-date information on program development
to Public Information Officer and City public relations team to be included on City’s website and other
communication platforms.

» Must have ability to render services five (5) days per week with on-call services available up to seven (7)
days per week, if needed.

3.3 Pre-Construction Services

Required to include pre-construction contractor management in areas such as engineering, architecture,
landscape architecture, land surveying, environmental compliance, technical management, and
administrative services. Additionally, the selected project management firm will provide qualified technical
and professional personnel to perform to City standards and procedures as assigned. The City may elect to
expand, reduce, or delete the extent of each work element listed below or add work elements as needed:

* Expected to offer recommendations on scheduling and phasing of projects.

* Provide coordination and support of permit applications; must have the ability to coordinate, negotiate
and resolve all issues with permitting agencies.
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* Provide coordination of structural reviews, manage independent reviews of designs of buildings, major
retaining walls, etc. to verify design integrity, cost-effectiveness, and conformity to current design.

* Provide utility coordination for all projects. Expected to identify and manage utility conflicts early in the
project lifecycle to avoid or minimize cost to the City or to avoid schedule delays.

» Coordinate engineering support for limited construction plans and bid documents for minor projects
including, but not limited to, drainage improvements, sidewalks, etc.

3.4 Construction Services

Responsible for construction management of the entirety of managed programs and/or projects, including
change order management, contractor management, administration, construction, engineering, inspection
and management of materials, and compliance with city codes, standards and procedures as well as close
out services for all projects that meet the standards of any grant awards. Additional construction services
will include the following:

* Prepare or validate construction cost estimates based on preliminary plans and prepare final estimates for
engineers along with cost comparisons.

* Prepare and/or review bid documents and manage bid process for all projects. Responsible for ensuring
compliance to all applicable federal, state, and local procurement laws.

» Schedule and conduct pre-construction conferences with contractors, utilities, and other appropriate
parties.

* Receive, review, and archive all submittals, including schedules, shop drawings, engineering and
architectural plans, and erosion control plans.

* Provide experienced project staff whose duties will include day-to-day decisions on plans, construction
acceptability, direction to the contractor’s superintendent, and supervision and assignment of inspection
and testing personnel.

» Maintain detailed and accurate records of contractors’ operations and significant events that affect work;
will also be required to input all documents and activities into a designated FTP site or cloud-based software
that will be made available for City staff to inspect during project(s) construction phase.

* Provide complete contract administration, management, and documentation of the projects, including
providing and maintaining all emails, letters, submittals, reports, resolution of problems, etc.; these records
shall be provided to the City during project closeout.

» Assist City staff in responding to all public inquiries during design and construction.

3.5 Post Construction Closeout

» Provide City with all necessary documentation and records of program activities, including all audit
records.

* Provide all operation manuals and guarantees associated with Capital program.
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* Provide City with all as built and record drawings associated with Capital program.
* Ensure all warranty management related items have been satisfied.

» Notify appropriate agencies (GDOT, etc.) of project close, and provide agencies with all
necessary/required documentation and final payments to fully closeout project.

* Itis expected that the City is provided with a completed project closeout package including all the
necessary documentation and activities listed above.

» Convene a final program management closeout meeting with City staff; all projects documents will be
provided to the City during this meeting.

IV. INSTRUCTIONS TO COMPANIES

4.1. Qualification Submission

Each qualification shall be prepared simply and economically, providing straightforward and concise
delineation of the Company’s capabilities to satisfy the requirements of this RFQ. Emphasis in each
qualification must be on completeness and clarity of content. To expedite the evaluation of qualifications,
it is essential that companies follow the format and instructions contained herein. The City factors the
qualification itself when considering the Company’s ability to deliver high quality services.

All prospective proposers shall thoroughly examine and become familiar with this RFQ and carefully note
the items, which must be submitted with the Qualification. Submission of a Qualification shall constitute
an acknowledgment that the Proposer has read and understands the required Qualification Documents. The
failure or neglect of an offeror to receive an addendum or examine fully the RFQ Document shall in no way
relieve it from any qualification submission requirements.

4.2. Qualification Format

The outside of the qualification envelope must be clearly labeled with the Company’s name, address,
contact information and labeled RFQ 20-004 DESIGN & ENGINEERING SERVICES FOR PARKS,
TRAILS, AND URBAN AREA PROJECTS. The qualification envelope must only contain three (3)
copies and one digital copy on a CD or flash drive of the Company’s response.

The City expects qualifications to be well organized. Companies shall use tabs clearly marking the section
headings of the qualification. The qualification must include a Table of Contents and number the sections
in the sequence as indicated below. Failure to follow the qualification format and content requested by this
RFQ may result in qualification disqualification.

Qualification
A. Technical Portion of Qualification

Section I. Transmittal Letter. A letter of transmittal that provides the following information must
accompany the technical qualification:

o ldentify the submitting organization. All Qualifications must contain the name and business address
of the individual, company, corporation, or other business entity submitting the Qualification and
shall be subscribed by either the individual, a general partner, a member of a member-managed
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LLC, a manager of a manager-managed LLC, or an authorized officer or agent of a Corporation or
business entity, and should be properly witnessed or attested. If any officer or agent other than the
signatories described in the preceding sentence shall sign any Contract Document on behalf of the
Proposer, the City should be furnished with satisfactory evidence of such officer’s or agent's
authority to bind the Proposer with respect to the contents of the subject Qualification Documents
so signed by him or her. If the Proposer is an LLC, the Proposer should submit with its Qualification
its Articles of Organization or other evidence satisfactory to the City, indicating whether the LLC
is member-managed or manager-managed, and indicating that the person executing the
Qualification is authorized to bind the LLC.

If the Proposer is a partnership, joint venture, or sole proprietorship, the City, reserves the right to
require the Proposer to submit to the City at any time the name and business address of each owner,
principal, partner, or member of the Proposer having an ownership or management position with the
Proposer.

If the Proposer is a corporation or other state-chartered business entity, the City reserves the right
to require the Proposer to submit to the City at any time, the name and business address of each
officer, director, and holder of ten percent (10%) or more of the stock or other ownership interests
of such corporation or other business entity. If the Proposer is a corporation, the Qualification should
have the corporate seal affixed and include the name of the state in which it was incorporated. If the
Proposer is a foreign corporation or other state-chartered business entity and is the successful
Proposer, the Proposer will be required to submit evidence prior to the execution of the Contract, if
awarded, that the corporation or other state-chartered business entity is authorized to do business in
the State of Georgia and the City. If the Proposer elects to use a fictitious name in its Qualification,
a copy of the Proposer's fictitious or DBA name registration should be provided to City.

Identify the name, title, telephone and fax number and an e-mail address of the contact person of
the organization.

Include a statement acknowledging no qualification may be withdrawn for a period of one hundred-
twenty (120) days after the time and date of qualification opening.

Other executive summary statements.

The transmittal letter should be no more than 1 % pages long.

Section I1. Corporate Background and Qualifications

This section shall include information on the company’s corporate organization (history, size, mission and
vision statements), experience, and skills regarding the company’s record of accomplishment, reputation,
and past performance in providing services to municipalities of similar or larger size and indicate the
capabilities for the successful completion of this work. Also include the company’s Dun & Bradstreet rating.
Other financial ratings may be included. The City reserves the right to verify Proposer’s financial statements
and information provided to ensure that Proposer has the necessary financial resources to perform the
contract in a satisfactory manner.

Additionally, companies shall provide information pertaining to the following:

Describe attributes, special capabilities, techniques, or resources that make the company uniquely
qualified to provide requested services.

Discuss the company’s involvement with similar projects at the federal, state, and/or local
government levels.
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e State whether the Proposer has any pending litigation and state whether the company has had any
litigation in the last five (5) years and the outcome of such litigation.

e Describe the “back office” attributes, capabilities, and resources that will support the staff positioned
at the City.

e Provide the City with a high-level organizational chart and provide resumes or professional profiles
of key corporate personnel.

Section I11. Response to Scope of Work Requested

Clearly state your understanding of the service delivery objectives, work activities, and deliverables
requested by this RFQ. Companies shall respond in detail to the requirements listed and shall address each
listed item in order as it appears, in the of the Scope of Service. Companies should not merely affirm an
item but rather expand (concisely) how each scope of work item will be addressed throughout the duration
of the Contract and key performance indicators to measure the company’s performance in a contract with
the City for each item. Failure to address any item listed below may result in rejection of qualification.
Additionally, provide the following information in this section of the qualification:

e Describe your company’s approach and methodology to ensure delivery of high-quality services.

e Describe your company’s methodology to ensure collaboration with City staff to research, evaluate,
and, if authorized, implement efficiency and cost-saving improvements.

e Describe your company’s approach to maintaining appropriate and timely communication with the
City Manager and City staff requests.

e Describe your company’s methodology for addressing transition issues at both the beginning and
conclusion of a contract with the City.

e Describe the approach to ensure staff is adequately trained and up-to-date at the beginning of the
contract, as well as your methodology for ensuring staff stays up-to-date throughout the term of the
contract.

e Explain the Company’s practices for ensuring a drug-free workplace.

Section 1V. References

Companies shall submit a minimum of five (5) references for its performance of similar services to other
cities. No more than 30% of the references may be outside of the State of Georgia. Companies must also
provide a complete list of clients during the last three (3) years for which services comparable in scope and
size to those requested in this RFQ have been rendered, a brief description of the services rendered, the
dates of services, and the name, address, telephone number and email of the prospective vendor's contact
person in that agency. Reference contact must have agreed to provide a complete and uncensored testimony.

Section V. Required Forms
The City requests companies to complete, sign and return as a part of the qualification an executed
Qualification Submission Form (Attachments to this RFQ).

Section VI. Optional Materials

Each Proposer may, but is not required to, include limited other materials the company deems necessary
to illustrate its qualifications, such as one corporate promotional brochure and/or its latest annual
corporate report.

B. Cost Portion of Qualification

Cost Qualification Format
Qualification costs must include all fees, charges, surcharges and rate adjustment plans including CPI and
fuel adjustment plans. Offeror can include ideas or options to the City as long as they are listed separately.
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Additional services:

Offeror may include rates and services that offeror desires to offer the City in addition to the base services
requested in the RFQ.

Acknowledgement of Insurance Requirements

By signing its qualification, the Offeror acknowledges that it has read and understands the insurance
requirements for the RFQ. The Offeror also understands that the evidence of required insurance must be
submitted within fifteen (15) working days following notification of its offer being accepted: otherwise, the
City may rescind its acceptance of the Offeror’s qualification.

COVERAGES LIMITS OF LIABILITY
Worker’s Compensation Statutory
Employer’s Liability $1,000,000
Bodily Injury Liability $1,000,000 each occurrence
Property Damage Liability $1,000,000 each occurrence
Automobile Bodily Injury $1,000,000 each person
Liability $ 1,000,000 each occurrence
Automobile Property Damage Liability $1,000,000 each occurrence
Excess Umbrella Liability $10,000,000 each occurrence

Payment and Performance Bond

Upon award of contract the Offeror shall furnish the City a Payment and Performance Bond for the faithful
performance of this agreement and all obligations arising hereunder in the amount of Twenty-five Thousand
Dollars ($25,000). It shall be executed by a surety company licensed to do business in the State of Georgia.

V. EVALUATION CRITERIA FOR SELECTION

5.1 Statement of Qualifications and Approach

To be considered, a company must have expertise in program management services in a municipal setting.
The company must be able to provide references from other municipalities or government agencies where
similar work was performed.

5.2 Evaluation Criteria
All gqualifications submitted will be evaluated using the following criteria:

A. Compliance with the RFQ

Clarity and quality of the qualification. Proposers are requested to facilitate efficient evaluation of
qualifications by adhering strictly to the City’s response format and limiting standard marketing
materials. The Offeror’s qualification is compliant with all the requirements of the RFQ including
all attachments and addendum.

B. Understanding of the Needed Services
Responsive approach(s) as presented in the qualification and the congruency and perceived
effectiveness of the qualification.

C. Services to be Provided
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Quality of staff, relative and relevant experience and provision of support services, vehicles and
equipment; database management and reporting techniques.

D. Company’s Qualification
Company’s performance as based on checks of references submitted detailing work with other
current or past clients in the public sector.

E. Cost and Fee Qualification
Cost proposal must be submitted in the format identified and must include all charges for providing
the service, any expense reimbursements, and/or pass through provisions and profit ratio.

Specifically, the following factors will be considered as A. through E. above is evaluated, in the form of
answers to the following questions shall be answered:

@ Can the Offeror respond to customer service complaints in a timely manner?

() Does the Offeror have the ability, capacity, skill and financial resources to provide the
requested service?

© Can the Offeror produce the required outcomes in this RFQ?

(d Has the Offeror performed satisfactorily in previous contracts of similar size and scope?
Include a list of contracts of similar size and scope with the City’s name, address, contact
person, phone number, and email address.

V1. TIMETABLE FOR SUBMISSION

The City must receive qualification packages no later than 1:30 pm EST, May 10, 2024 at which
time all technical qualifications will be publicly opened. The City will not consider qualifications
received after the time and date specified for the opening; the City will return late qualifications
unopened.

The City shall not consider a postmark date on the qualification package, but shall be guided to
determine if the deadline has been met based on the physical receipt of the qualification package by the
City Clerk.

Responses to this RFQ may be modified or withdrawn by written, e-mail or facsimile notice prior to
the deadline date and time specified for receipt of qualifications. Telephone withdrawals are not
permitted. No qualification may be withdrawn after the qualifications are opened.

If a company no longer believes it can fulfill its qualification after the RFQ submission deadline, but
before the intent to award is announced by the City, it may submit a letter so stating its inability to
perform its qualification. The company will be removed from further consideration by the City,
however depending on the reason for not being able to fulfill the qualification, the City reserves the
right to also deem the company ineligible for consideration for providing any other RFQ submission for
any other services for no less than two years.

VIlI. PRE-CONTRACTUAL EXPENSES

Any cost incurred by the proposer in preparation, transmittal, presentation of any qualification or material
submitted in response to this RFQ shall be borne solely by the proposer. The City of Doraville shall not,
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in any event, be liable for any pre-contractual expenses incurred by any proposer. In addition, no proposer
shall include any such expenses as part of its price proposed.

VIiIl. COMPANY'S INDEPENDENCE

The successful company awarded a contract shall be and will be required to acknowledge as part of the
contract that the company is independent of the City and accepts full and exclusive liability for the payment
of any and all premiums, contributions, or taxes for worker’s compensation, Social Security, unemployment
benefits, health benefits, sick leave or other employee benefits now and hereinafter imposed under any State
or Federal law which are measured as wages, salaries or other remuneration paid to persons employed by
company on work performed under the terms of a Contract.

The Company will be required to defend, indemnify and hold harmless the City from any claims or
liability for such contributions or taxes.

Nothing in a contract with the City, nor any act of the City, or company, shall be deemed or construed to
create any third-party beneficiary or principal and agent association or relationship involving the City.

8.1 Sub-Company and Joint Ventures

A joint venture or the use of any sub-company must be clearly explained in the primary company’s
qualification. The explanation shall include why there is a joint venture and/or use of sub-companies. Use
of sub-companies must be clearly explained in the qualification. A joint venture of two companies
requires each of the companies to sign the qualification.

IX. LAWS OF GOVERNANCE

The selected company will be required to comply with all existing State and Federal laws including
applicable equal opportunity employment provisions. The Contract between the company and the City shall
be construed and governed in accordance with the law of the State of Georgia and the City of Doraville.
Company, at its own expense, shall secure all occupational and professional licenses and permits necessary
for the fulfillment of its obligations under this Contract.

The City strongly encourages the participation of minorities and women; however, no minority and women
business enterprise participation or employment goals have been specifically established as part of the
evaluation process for this RFQ.

X. RESERVATION OF CITY RIGHTS

e The City of Doraville reserves the right to withdraw or reject any and all qualifications received in
response to this RFQ and to re-advertise for new submittals. Further, the City expressly reserves
the right to postpone the opening of qualification for its own convenience and to reject any and all
qualifications in response to this RFQ without indicating any reasons for such rejection(s).

e Waive or modify any irregularities in qualifications received after prior notification to the company.
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e Request and consider the submission of qualification modifications at any time before the award is
made, if such is in the best interest of the City.

e Request clarification and/or additional information from proposers during the evaluation process.

e Negotiate with the selected consultant to include further services not identified in this RFQ.

¢ Inthe event of contract termination, enter into contract negotiations with other qualified companies
that submitted acceptable qualifications, rather than redoing the qualification process for the project.

e The City of Doraville reserves the right to accept or reject any or all bids or any part thereof, to
waive any technicalities, and to re-advertise.

XI. EXPIRATION OF THE QUALIFICATION

By submitting a qualification, and if awarded a contract, the successful company agrees to enter into the
City of Doraville’s standard Professional Services Agreement, in which the content shall be agreed upon
by both parties.

The company’s qualification shall not be revocable for 120 days following the response deadline indicated
in the RFQ. The City of Doraville reserves the right to waive any defects in the offer of any vendor, to reject
any or all offers and to request additional information from any or all vendors.

End of Main RFQ—Attachments Follow
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Attachment |
s THECITYOF e
»Doraville
Diversity, Vitality, Community
PROPOSAL SUBMISSION FORM

RFQ 24-004 DESIGN & ENGINEERING SERVICES FOR PARKS, TRAILS, AND
URBAN AREA PROJECTS

Company Name:

This form shall be completed and attached as the first page of the Proposal.

The undersigned, as Proposer, hereby declares that this Proposal is in all respects fair and submitted in good
faith without collusion or fraud. Proposer represents and warrants to the City that: (i) except as may be
disclosed in writing to the City with its Proposal, no officer, employee or agent of the City has any interest,
either directly or indirectly, in the business of the Proposer, and that no such person shall have any such
interest at any time during the term of the Contract should it be awarded the Contract; and (ii) no gift,
gratuity, promise, favor or anything else of value has been given or will be given to any employee or official
of the City in connection with the submission of this Proposal or the City’s evaluation or consideration
thereof.

The Proposer further represents that it has examined or investigated the site conditions if necessary, and
informed itself fully in regard to all conditions pertaining to the place where the work is to be done; that it
has examined and has read all Addendum(s) furnished by the City prior to the opening of the Proposals, as
acknowledged below, and that it has otherwise fully informed itself regarding the nature, extent, scope and
details of the services to be furnished under the RFQ.

The Proposer agrees, if this Proposal is accepted, to enter into the written Contract with the City and to
furnish the prescribed evidence of a valid business license, insurance, and all other documents required by
the City.

The undersigned further agrees that, in the case of failure or refusal on its part to execute a contract, provide
evidence of specified insurance, a copy of a valid business or occupational license and all other documents
required, the Proposal award may be withdrawn and offered by the City to the next ranked Proposer, or the
City may re-advertise for Proposals.

Acknowledgement is hereby made of the following Addendum(s) received since issuance of the Contract
Documents (identified by number):

Addendum Date
Number
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PROPOSAL SUBMISSION FORM

Page Two

It shall be the responsibility of each Proposer to visit the City’s website to determine if the City issued
addendum(s) and, if so, to obtain such addendum(s). Failure to acknowledge an addendum above shall not
relieve the Proposer from its obligation to comply with the provisions of the addendum(s) not acknowledged
above.

The Company agrees to provide all services as described in this document for the amount listed in its cost
proposal.

Legal Business Name
Federal Tax ID

Business Address

Authorized Company
Representative’s
Signature

Printed Name of
Signatory

Telephone Number

Fax Number
Email Address
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’ THE CITY OF e
\/
esDoraville
Puwersty, Vitality, Community
SERVICE AGREEMENT
This Service Agreement (“Agreement”) is made this day of , 2024, by and between

(“Contractor”), address of , and the
City of Doraville, Georgia (“City” or “City of Doraville”), a municipal corporation of the State of Georgia.

WITNESSETH:
WHEREAS, Contractor is engaged in the business of providing services
fora project at ; and

WHEREAS, City of Doraville has a need to acquire the services described in Exhibit A, attached hereto
(“Services”); and

WHEREAS, Contractor is willing and able to render the Services and wishes to perform the Services for
City of Doraville; and

WHEREAS, City of Doraville wishes to acquire the Services from Contractor;

NOW, THEREFORE, in consideration of the mutual terms, conditions and covenants set forth herein, the
parties hereto agree as follows:

1. Services

Contractor hereby agrees to render the Services to City of Doraville as set forth in the Exhibit A and
incorporated herein by this reference. Contractor agrees to perform the Services at the direction of the
Doraville City Manager or designee, in the manner and to the extent required by the parties herein, as

may be amended hereafter in writing by mutual agreement of the parties.

2. Compensation

a. Fee. As consideration for the Services, City of Doraville shall pay to Contractor the fee described
in Exhibit B, attached hereto and incorporated herein by this reference.

b. Manner of Payment. Payment shall be made to Contractor as described in Exhibit B.

3. Relationship of Parties

a. Independent Contractors. Nothing contained herein shall be deemed to create any relationship
other than that of independent contractor between City of Doraville and Contractor. This




Agreement shall not constitute, create, or otherwise imply an employment, joint venture,
partnership, agency or similar arrangement between City of Doraville and Contractor. It is
expressly agreed that Contractor is acting as an independent contractor and not as an
employee in providing the Services under this Agreement.

b. Employee Benefits. Contractor shall not be eligible for any benefit available to employees of City
of Doraville including, but not limited to, workers’ compensation insurance, state disability
insurance, unemployment insurance, group health and life insurance, vacation pay, sick pay,
severance pay, bonus plans, pension plans, or savings plans.

c. Payroll Taxes. No income, social security, state disability or other federal or state payroll tax will
be deducted from payments made to Contractor under this Agreement. Contractor shall be
responsible for all FICA, federal and state withholding taxes, and workers’ compensation
coverage for any individuals assigned to perform the Services for City of Doraville.

4. Term

This Agreement shall become effective as of the date of its execution and terminate without further
obligation of the City on December 31 of the year of execution. The term of the Agreement will be
contingent upon annual appropriations of funds by the City of Doraville City Council. Thereafter, the
Agreement shall have (_) automatic one (1) year renewals for an additional calendar
year terms unless otherwise terminated by the City as provided elsewhere in this Agreement.

5. Termination

Either party shall have the right to terminate this Agreement if the other party is in default of any
obligation hereunder and such default is not cured within ten (10) days of receipt of a notice from the
other party specifying such default. “Default” shall mean:

a. If the City fails to make payments when due or fails to perform or observe any of its duties or
obligations under the terms of this Agreement;

b. If Contractor fails to perform or observe any of its duties or obligations under the terms of this
Agreement;

c. If the City or Contractor shall have made any warranty or representation in connection with this
Agreement which is found to have been false at the time such warranty or representation was
made and is materially harmful to the other party.

This Agreement may also be terminated without cause by the City upon written notice thirty (30) days
prior to the effective date of termination.

If this Agreement is terminated pursuant to this paragraph, Contractor shall be exclusively limited to
receiving only compensation for the work performed and appropriately documented to and including the
effective date identified in the written termination notice and any allowable reimbursable expenses
incurred and appropriately documented related to the work performed.
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6. Termination of Services and Return of Property

Upon the expiration or earlier termination of this Agreement, Contractor shall immediately terminate the
Services hereunder and shall deliver promptly to the City all property relating to the Services and any
Work Product (as defined below), patents or copyrights covered by this Agreement. Work Product shall
include, but not be limited to, all hardware and software, written, graphical, and recorded material, and
any copies, abstracts or summaries thereof. Contractor shall promptly deliver an inventory of any
contractually required supplies acquired on behalf of the City under the Agreement for confirmation if
payment has or has not already been made by the City, before ownership of said supplies is declared.
Possession will then be taken by the party having paid for the supplies.

7. Standard of Performance and Compliance with Applicable Laws

Contractor warrants and represents that it possesses the special skill and professional competence,
expertise, and experience to undertake the Services and the obligations imposed by this Agreement.
Contractor will perform in a manner consistent with that degree of care and skill ordinarily exercised by
members of the same profession currently practicing under similar circumstances at the same time and
in the same or similar locality, including the requirements set forth in the Certification of Contractor -
Georgia Security and Immigration Compliance Act attached hereto as Exhibit C, in the Certification of
Sponsor Drug Free Workplace attached hereto as Exhibit D, and in the Affidavit Verifying Status for City
Public Benefit Application attached hereto as Exhibit E, Contractor Affidavit under O.C.G.A. § 13-10-
91(b)(1) attached hereto as Exhibit F, and agrees to execute and provide such certifications to City of
Doraville, which are incorporated into and made a part of this Agreement. No other representation
expressed or implied, and no warranty or guarantee is included or intended in the Agreement, or in any
report, opinion, document, or otherwise.

Contractor warrants and represents that it will, at all times, observe and comply with all federal, state,
local and municipal ordinances, rules, regulations, relating to the provision of the Services to be
provided by Contractor hereunder or which in any manner affect this Agreement.

The Contractor shall comply with and shall require its Subcontractors to comply with the regulations for
compliance with Title VI of the Civil Rights Act of 1964, as amended, and 23 CFR 200, as stated in Exhibit
G, Notice to Contractors - Compliance with Title VI of the Civil Rights Act Of 1964, attached hereto and
incorporated herein.

8. Conflicts of Interest.

Contractor warrants and represents that:

a. The Services to be performed hereunder will not create an actual or apparent conflict of interest
with any other work it is currently performing; and

b. Contractor is not presently subject to any agreement with a competitor or with any other party
that will prevent Contractor from performing in full accord with this Agreement; and

c. Contractor is not subject to any statute, regulation, ordinance, or rule that will limit its ability to
perform its obligations under this Agreement; and
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d. Contractor shall be free to accept other work during the term hereof; provided, however, that
such other work shall not interfere with the provision of Services hereunder.

9. Proprietary Information; Non-Solicitation

Contractor acknowledges that it may have access to and become acquainted with confidential and other
information proprietary to City of Doraville including, but not limited to, information concerning City of
Doraville, its operations, customers, citizens, business, and financial condition, as well as information
with respect to which Contractor has an obligation to maintain confidentiality (collectively referred to
herein as “Proprietary Information”). Contractor agrees not to disclose, directly or indirectly, to anyone
or to use or to allow others to use, for any purpose whatsoever, any Proprietary Information of any type,
whether or not designated confidential or proprietary, acquired in the course of performing under this
Agreement. The obligations of Contractor under this section shall survive the termination of this
Agreement.

10. Indemnification and Insurance

a. Indemnification. Contractor agrees to indemnify and hold harmless the City of Doraville, to the
extent allowed by applicable law, from and against any and all losses, liabilities or expenses
(including, without limitation, attorneys’ fees) which are caused by, in whole or in part, the
negligence of Contractor under this Agreement.

b. Insurance. Insurance requirements are attached hereto as Exhibit H and incorporated herein by
this reference.

11. Non-Discrimination

During performance of this Contract, Contractor shall not discriminate against any employee or
applicant for employment because of race, religion, color, sex, disability, national origin, ancestry,
sexual orientation, gender identity or military status, or any other status or classification protected by
applicable federal, state, and local laws. This practice shall apply to all terms and conditions of
employment, including but not limited to, hiring, placement, promotion, termination, layoff, recall,
transfer, leave of absence, compensation, and training.

Contractor shall undertake equal employment opportunity efforts to ensure that applicants and
employees are treated without regard to their race, religion, color, sex, disability, national origin,
ancestry, sexual orientation, gender identity or military status, or any other status or classification
protected by applicable federal, state, and local laws. Contractor's equal employment opportunity
efforts shall include, but not be limited to, all terms and conditions of employment, including but not
limited to, hiring, placement, promotion, termination, layoff, recall, transfer, leave of absence,
compensation, and training.

Contractor shall, in all solicitations or advertisements for employees placed by, or on behalf of
Contractor, state that all qualified applicants will receive consideration for employment without regard
to their race, religion, color, sex, disability, national origin, ancestry, sexual orientation, gender identity or
military status, or any other status or classification protected by applicable federal, state, and local
laws.
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Contractor shall cause the foregoing provisions to be inserted in all subcontracts for any work covered by
the Agreement so that such provisions will be binding upon each subcontractor, provided that the
foregoing provisions shall not apply to contracts or subcontracts for standard commercial supplies or
raw materials.

12. Assignment

Contractor shall not assign this Agreement or the rights and obligations created herein without the prior
express written consent of City of Doraville. Any attempted assignment by Contractor without the prior
express written approval of City of Doraville may, at City of Doraville’s sole option, result in the
termination of this Agreement without any notice to Contractor of such termination.

13. Notices

All notices or other communications required or permitted to be given under this Agreement shall be in
writing and shall be deemed to have been duly given when delivered personally in hand, or when mailed
by certified or registered mail, return receipt requested with proper postage prepaid, addressed to the
appropriate party at the following address or such other address as may be given in writing to the parties:

If to City of Doraville: With copies to:

Mr. Chris Eldridge Cecil G. McLendon, Jr.
City Manager City Attorney

3725 Park Avenue 3725 Park Avenue
Doraville, Georgia 30340 Doraville, Georgia 30340
If to Contractor: With copies to:

[INSERT NAME AND ADDRESS WHERE
CONTRACTOR WOULD RECEIVE LEGAL NOTICE...
MAY BE DIFFERENT FROM ADDRESS

AT TOP OF CONTRACT]

14. Governing Law and Consent to Jurisdiction

This Agreement is made and entered into in the State of Georgia and this Agreement and the rights and
obligations of the parties hereto shall be governed by and construed according to the laws of the State of
Georgia without giving effect to the principles of conflicts of laws. The Courts in DeKalb County, Georgia
shall have jurisdiction over any litigation arising out of this agreement.

15. Waiver of Breach

The waiver by either party of a breach or violation of any provision of this Agreement shall not operate or
be construed to constitute a waiver of any subsequent breach or violation of the same or other provision
thereof.

16. Force Majeure
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Neither party to this Agreement will be liable to the other party for failure to perform any of its obligations
under this Agreement to the extent such performance is hindered, delayed or prevented by Force
Majeure.

A party which is unable, in whole or in part, to carry out its obligations under this Agreement due to Force
Majeure must provide notice to the other party. Initial notice may be given orally; however, written
notification with full particulars of the event or occurrence, is required as soon as reasonably possible.

A party claiming Force Majeure will diligently use all reasonable efforts to remove the cause, condition,
event or circumstance of such Force Majeure, will promptly give written notice to the other party of the
termination of such Force Majeure, and will resume performance of any suspended obligation as soon as
reasonably possible after termination of such Force Majeure.

For purposes of this Agreement, “Force Majeure” shall mean causes, conditions, events or
circumstances which are beyond the reasonable control of the Party claiming Force Majeure. Such
causes, conditions, events and circumstances will include acts of God, strikes, lockouts or other
industrial disturbances, acts of the public enemy, wars, blockades, insurrections, riots, epidemics,
landslides, lightning, earthquakes, fires, storms, floods, washouts, arrests and restraints of rulers and
people, arrests and restraints of the Government, either federal or state, inability of any party hereto to
obtain necessary materials or supplies at market costs or permits due to existing or future rules, orders
and laws of governmental authorities (both federal and state), interruptions by government or court
orders, present and future orders of any regulatory body having proper jurisdiction, civil disturbances,
explosions, sabotage will be considered Force Majeure if the party claiming Force Majeure has not
caused the condition and the cause of the condition was out of the control of such party Force Majeure
could include any other causes, whether of the kind herein enumerated or otherwise not within the
control of the party claiming suspension and which by the exercise of due diligence such party is unable
to overcome.

17. Disputes

No civil action with respect to any dispute, claim or controversy arising out of or relating to this
Agreement may be commenced without first giving fourteen (14) calendar days’ written notice to City of
Doraville of the claim and the intent to initiate a civil action.

18. Severability
If any provision of this Agreement is held to be unenforceable for any reason, the unenforceability thereof
shall not affect the remainder of the Agreement, which shall remain in full force and effect, and

enforceable in accordance with its terms.

19. Entire Agreement

This Agreement contains the entire agreement and understanding of the parties with respect to the
subject matter hereof, and supersedes and replaces any and all prior discussions, representations and
understandings, whether oral or written.

20. Headings
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This Agreement shall not be interpreted by reference to any of the titles or headings to the sections or
paragraphs of this Agreement, which have been inserted for convenience purposes only and are not
deemed a part hereof.

21. Interpretation of Exhibits and Exclusion of External References

The provisions of the main body of this Agreement shall govern the relationship between the City and the
Contractor. In the event of conflicts or inconsistencies between this Agreement and its exhibits and
attachments, including, but not limited to, those provided by Contractor, the provisions of the main body
of this Service Agreement shall control. Website links inserted by the Contractor into exhibits or
attachments to this Agreement shall not govern, alter, control, or otherwise affect the provisions of this
Agreement and shall be of no force or effect in the construction or interpretation of this Agreement.

22.Copyright, Trademark and Patent

Contractor warrants it has the rights to use and license all products, software and services provided
under this agreement. Contractor further agrees to defend and save harmless City against any claims
brought by a third party including, without limitation, reasonable attorneys' fees and costs, arising out of
or in connection with a claim that the Software, Products and Services used in the scope of this
Agreement violated a third party’s trademark, copyright or patent. This Copyright, Trademark and Patent
Indemnification shall survive the termination, cancellation, or expiration of this Agreement.

23.Counterparts

This Agreement may be executed in one or more counterparts, all of which together shall be deemed to
constitute one and the same instrument.

[SIGNATURES ON NEXT PAGE]
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IN WITNESS WHEREOF, the parties hereto, acting through its duly authorized agents, have signed and
sealed this Agreement.

CITY OF DORAVILLE, GEORGIA

By:

Joseph Geierman, Mayor Date of Execution
ATTEST:
By: Approved as to Form:

City Clerk

By:
City Attorney

(SEAL)

Contractor Company Name / or Individual Contractor

By:

Name: Date of Execution

Type or Print Name

Title

ATTEST:

By:

Secretary

(SEAL)

Witness

Page 24 of 37



EXHIBIT A
EXHIBITB
EXHIBITC
Act

EXHIBITD
EXHIBITE
EXHIBITF
EXHIBITG
EXHIBITH

EXHIBITS

Scope of Services
Fee Schedule
Certification of Contractor - Georgia Security and Immigration Compliance

Certification of Sponsor Drug-Free Workplace

Affidavit Verifying Status for City Public Benefit Application

Contractor Affidavit under O.C.G.A. § 13-10-91(b) (1)

Notice to Contractors Compliance with Title VI of the Civil Rights Act of 1964
Insurance Requirements
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EXHIBIT A
SCOPE OF SERVICES

ATTACHED
or if small details, spell out on this page (cut and paste if you can) and remove word “Attached”
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EXHIBITB
FEE SCHEDULE

ATTACHED
or if small details, spell out on this page and remove “Attached”

If appropriate, can add:
NOT TO EXCEED $xx,xxx.xx (spell out numbers & NO/100 US DOLLARS) etc.

Also, depending on the vendor include or not:
Contractor to provide City of Doraville with updated W-9 IRS form
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EXHIBITC

CERTIFICATION OF CONTRACTOR
GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT

| hereby certify that | am a principle and duly authorized representative of

Contractor hereby agrees to comply with all applicable provisions and requirements of the Georgia
Security and Immigration Compliance Act of 2006 (the “Act”), as codified in O.C.G.A. Sections 13-10-90

and 13-10-91 and regulated in Chapter 300-10-1 of the Rules and Regulations of the State of Georgia,
"Public Employers, Their Contractors and Subcontractors Required to Verify New Employee Work Eligibility Through a Federal Work

Authorization Program,” accessed at http://www.dol.state.ga.us, as further set forth below.

Contractor agrees to verify the work eligibility of all of newly hired employees through the U.S.
Department of Homeland Security’s Employment Eligibility Verification (EEV) / Basic Pilot Program,
accessed through the Internet at https://www.vis-dhs.com/EmployerRegistration, in accordance with
the provisions and timeline found in O.C.G.A. 13-10-91 and Rule 300-10-1-.02 of the Rules and
Regulations of the State of Georgia. As of July 1, 2007, the verification requirement applies to
contractors and subcontractors with five-hundred (500) or more employees.

Contractor understands that the contractor and subcontractor requirements of the Act apply to
contracts for, or in connection with, the physical performance of services within the State of Georgia.

Contractor understands that the following contract compliance dates set forth in the Act apply to the
Agreement, pursuant to O.C.G.A. 13-10-91:

On or after July 1, 2007, to public employers, contractors, or subcontractors of 500 or more
employees;

On or after July 1, 2008, to public employers, contractors, or subcontractors of 100 or more
employees; and

On or after July 1, 2010, to all other public employers, their contractors, and
subcontractors.

To document the date on which the Act is applicable to Contractor, and to document Contractor’s
compliance with the Act, the undersigned agrees to initial one of the three (3) lines below indicating the
employee number category applicable to Contractor, and to submit the indicated affidavit with the
Agreement if the Contractor has 500 or more employees.

Contractor has:
500 or more employees [Contractor must register with the Employment/Eligibility

Verification/Basic Pilot Program and begin work eligibility verification on July 1,
2007];

Page 28 of 37


http://www.dol.state.ga.us/
https://www.vis-dhs.com/EmployerRegistration

100-499 employees [Contractor must register with the Employment Eligibility
Verification/Basic Pilot Program and begin work eligibility verification by July 1,
2008]; or

99 or fewer employees [Contractor must begin work eligibility verification by July 1,
2010].

Contractor further agrees to require O.C.G.A. Sections 13-10-90 and 13-10-91 compliance in all
written agreements with any subcontractor employed by Contractor to provide services connected with
the Agreement, as required pursuantto O.C.G.A. 13-10-91.

Contractor agrees to obtain from any subcontractor that is employed by Contractor to provide services
connected with the Agreement, the subcontractor’s indication of the employee number category
applicable to the subcontractor.

Contractor agrees to secure from any subcontractor engaged to perform services under this Agreement
an executed “Subcontractor Affidavit,” as required pursuantto O.C.G.A. 13-10-91 and Rule 300-10-1-.08
of the Rules and Regulations of the State of Georgia, which rule can be accessed at
http://www.dol.state.ga.us.

24. Contractor agrees to maintain all records of the subcontractor’s compliance with O.C.G.A. Sections
13-10-90 and 13-10-91 and Chapter 300-10-1 of the Rules and Regulations of the State of Georgia.

Signature:

Name Printed:

Dated:
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| hereby certify that | am a principle and duly authorized representative of

EXHIBIT D

CERTIFICATION OF SPONSOR
DRUG-FREE WORKPLACE

certify that:

(1)

The provisions of Section 50-24-1 through 50-24-6 of the Official Code of Georgia Annotated,
relating to the “Drug-Free Workplace Act” have been complied with in full; and

A drug-free workplace will be provided for Contractor’s employees during the performance of the
Agreement; and

Each Subcontractor hired by Contractor shall be required to ensure that the subcontractor’s
employees are provided a drug-free workplace. Contractor shall secure from that subcontractor
the following written certification: “As part of the subcontracting agreement with Contractor,
subsection (b) of the Official Code of Georgia Annotated, Section 50-24-3”; and

The undersigned will not engage in unlawful manufacture, sale, distribution, dispensation,
possession, or use of a controlled substance or marijuana during the performance of the
Agreement.

Signature:

Name Printed:

Dated:
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EXHIBIT E

AFFIDAVIT VERIFYING STATUS
FOR CITY PUBLIC BENEFIT APPLICATION

By executing this affidavit under oath, as an applicant for a City of Doraville, Georgia, Business License or
Occupation Tax Certificate, Alcohol License, Taxi Permit or other public benefit as referenced in O.C.G.A.
Section 50-36-1, | am stating the following with respect to my application for a City of Doraville
license/permit for:

1) | am a United States citizen (Must include copy of either Georgia Driver’s License, Passport,
or Military ID)

OR

2) | am a legal permanent resident 18 years of age or older or | am an otherwise qualified alien or
non-immigrant under the Federal Immigration and Nationality Act 18 years of age or older and lawfully
present in the United States.* (Must include either a copy of your Permanent Resident Card or
Employment Authorization Card as well as another form of government issued identification such as
Georgia Driver’s License, Military ID, or Passport)

In making the above representation under oath, | understand that any person who knowingly and willfully
makes a false, fictitious, or fraudulent statement or representation in an affidavit shall be guilty of a
violation of Code Section 16-10-20 of the Official Code of Georgia.

Signature of Applicant: Date:

Printed Name:

*Alien Registration number for non-citizens:

SUBSCRIBED AND SWORN BEFORE ME
ON THIS THE DAY OF , 2024

Notary Public: My Commission Expires:

*Note: O.C.G.A. § 50-36-1(e)(2) requires that aliens under the federal Immigration and Nationality Act, Title
8 U.S.C., as amended, provide their alien registration number. Because legal permanent residents are
included in the federal definition of “alien”, legal permanent residents must also provide their alien
registration number. Qualified aliens that do not have an alien registration number may supply another
identifying number:
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EXHIBITF
CONTRACTOR AFFIDAVIT UNDER O.C.G.A. § 13-10-91(B) (1)

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-91,
stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of
services on behalf of the City of Doraville has registered with, is authorized to use and uses the federal work
authorization program commonly known as E-Verify, or any subsequent replacement program, in
accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91. Furthermore,
the undersigned contractor will continue to use the federal work authorization program throughout the
contract period and the undersigned contractor will contract for the physical performance of services in
satisfaction of such contract only with subcontractors who present an affidavit to the contractor with the
information required by O.C.G.A. 8§ 13-10-91(b). Contractor hereby attests that its federal work
authorization user identification number and date of authorization are as follows:

Federal Work Authorization User Identification Number

Date of Authorization

Name of Contractor

Name of Project

Name of Public Employer

| hereby declare under penalty of perjury that the foregoing is true and correct.

Executed on in (city), (state).
Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME ON THIS THE DAY OF ,2024.

NOTARY PUBLIC (seal)
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EXHIBIT G

NOTICE TO CONTRACTORS
COMPLIANCE WITH TITLE VI OF THE CIVIL RIGHTS ACT OF 1964

During the performance of this Contract, the Contractor, for itself, its assignees and successors in

interest (hereinafter referred to as the “Contractor”), agrees as follows:

1.

Compliance with Regulations: The Contractor will comply with the Regulations of the Department
of Transportation relative to nondiscrimination in Federally-assisted programs of the Department of
Transportation (Title 49, Code of Federal Regulations, Part 21, hereinafter referred to as the
“Regulations”), which are herein incorporated by reference and made a part of the Contract.

Nondiscrimination: The Contractor, with regard to the work performed by it afterward and prior to
completion of the contract work, will not discriminate on the ground of race, color, sex, or national
origin in the selection and retention of subcontracts including procurements of materials and leases
of equipment. The Contractor will not participate either directly or indirectly in the discrimination
prohibited by Section 21.5 of the Regulations, including employment practices when contract
covers a program set forth in Appendix B of the Regulations. In addition, the Contractor will not
participate either directly or indirectly in discrimination prohibited by 23 CFR 710.405 (b).

Solicitations for Subcontracts, including Procurements of Materials and Equipment: In all
solicitations, either by competitive bidding or negotiation made by the Contractor for work to be
performed under a subcontract, including procurements of materials or equipment, each potential
subcontractor or supplier shall be notified by the Contractor of the Contractor’s obligations under
this Contract and the Regulations relative to nondiscrimination on the ground of race, color,
national origin or sex.

Information and Reports: The Contractor will provide all information and reports required by the
Regulations, or orders and instructions issued pursuant thereto, and will permit access to its books,
records, accounts, other sources of information, and its facilities as may be determined by the
Department of Transportation or the Federal Highway Administration to be pertinent to ascertain
compliance with such Regulations, orders and instructions. Where any information required of a
Contractor is in the exclusive possession of another who fails or refuses to furnish this information,
the Contractor shall so certify to the Department of Transportation, or the Federal Highway
Administration as appropriate, and shall set forth what efforts it has made to obtain the information.

Sanctions for Noncompliance: In the event of the Contractor’s noncompliance with the
nondiscrimination provisions of this Contract, the Department of Transportation shall impose such
Contract sanctions as it or the Federal Highway Administration may determine to be appropriate,
including, but not limited to:

(a) Withholding of payments to the Contractors under the Contract until the Contractor
complies, and/or

(b) Cancellation, termination or suspension of the Contract, in whole or in part.
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Incorporation of Provisions: The Contractor will include the provisions of paragraph (1) through (6)
in every subcontract, including procurements of materials and leases of equipment, unless exempt
by the Regulations, orders or instruction issued pursuant thereto. The Contractor will take such
action with respect to any subcontract or procurement as the Department of Transportation or the
Federal Highway Administration may direct as a means of enforcing such provisions including
sanctions for noncompliance. Provided, however, that in the event a Contractor becomes involved
in, or is threatened with, litigation with a subcontractor or supplier as result of such direction, the
Contractor may request the State to enter into such litigation to protect the interests of the State,
and, in addition, the Contractor may request the United States to enter into such litigation to protect
the interest of the United States.
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EXHIBITH
INSURANCE REQUIREMENTS

Within ten (10) days of Notice of Award, and at all times that this Agreement is in force, Contractor shall
obtain, maintain and furnish the City Certificates of Insurance from licensed companies doing business in
the State of Georgia with an A.M. Best Rating A-6 or higher and acceptable to the City covering:

1. Workers’ Compensation and Employer’s Liability Insurance. Workers’ Compensation
Insurance in compliance with the applicable Workers’ Compensation Act(s) of the state(s) wherein
the work is to be performed or where jurisdiction could apply in amounts required by statutes.
Employer’s Liability Insurance, with limits of liability of not less than $1,000,000 per accident for
bodily injury or disease.

2. Commercial General Liability Insurance, including contractual liability insurance, product
and completed operations, personal and advertising injury, and any other type of liability for which
this Contract applies with limits of liability of not less than $1,000,000 each occurrence/ $2,000,000
policy aggregate for personal injury, bodily injury, and property damage. Commercial General
Liability Insurance shall be written on an “occurrence” form.

3. Automobile Liability Insurance with limits of liability of not less than $1,000,000 per
accident for bodily injury and property damage if automobiles are to be used in the delivery of or in
the completion of services and work or driven onto the City’s property. Insurance shall include all
owned, non-owned and hired vehicle liability.

4, Umbrella Insurance with limits of liability excess of Employer’s Liability Insurance,
Commercial General Liability Insurance and Automobile Liability Insurance in the amount of not
less than $3,000,000.

5. Contractors’ Pollution Legal Liability and/or Asbestos Legal Liability and/or Errors and
Omissions (if project involves environmental hazards) with limits not less than $1,000,000 per
occurrence or claim, and $2,000,000 policy aggregate.

6. Professional (Errors and Omissions) Insurance for Professional Services and for all
Design/Build Projects with limits of liability of not less than $3,000,000 per occurrence or claim /
$3,000,000 policy aggregate. Such policy shall also include coverage for losses arising from the
breach of information security or cyber liability (including Errors & Omissions, Security and Privacy
Liability and Media Liability), whether combined with the Professional Liability policy or placed as a
separate policy, but carrying the same limits of liability. Such coverage shall insure damage, injury
and loss caused by error, omission or negligent acts, including all prior acts without limitation,
related to the professional services to be provided under this Contract. The policy shall be amended
to include independent contractors providing professional services on behalf of or at the direction of
the Contractor. The definition of Contractual Liability shall be amended to state that liability under a
contract of professional services is covered. Further, coverage shall be afforded for fraudulent acts,
misappropriation of trade secrets, internet professional services, computer attacks, personal injury,
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regulatory actions, wrongful acts, contractual liability, privacy policy, and insured versus insured.
The Contractor shall ensure that coverage under this policy continues for a period of thirty-six (36)
months after completion of services.

7. Fidelity Bond (Employee Dishonesty) in the sum of not less than $50,000. All such insurance
shall remain in effect until final payment is made and the Project is accepted by the City. If the
Contractor receives notice of non-renewal or material adverse change of any of the required
coverages, the Contractor shall promptly advise the City in writing. Failure of the Contractor to
promptly notify the City on non-renewal or material adverse change of any of the required coverages
terminates the Agreement as of the date that the Contractor should have given notification to the
City. The insurance policies shall contain or be endorsed to contain, the following provisions:

(a) A provision that coverage afforded under such policies shall not expire, be cancelled
or altered without at least thirty (30) days prior written notice to the City.

(b) Workers’ Compensation and Employer’s Liability and Property insurance policies
shall contain a waiver of subrogation in favor of the City and the City’s boards, officials,
directors, officers, employees, representatives, agents, and volunteers.

(c) Commercial General Liability, Automobile Liability Contractors’ Pollution Legal
Liability and/or Asbestos Legal Liability and/or Errors and Omissions (if project involves
environmental hazards) insurance policies shall include an endorsement making the City and
the City’s boards, officials, directors, officers, employees, representatives, agents, and
volunteers Additional Insureds under such policies.

Certificate Holder should read EXACTLY: The City of Doraville
3725 Park Avenue
Doraville, Georgia 30340

A copy of these endorsements shall be provided to the City.

Certificates of Insurance showing that such coverage is in force shall be filed under this Agreement by the
Contractor to the City.

The obligations for the Contractor to procure and maintain insurance shall not be construed to waive or

restrict other obligations and it is understood that insurance in no way limits liability of the Contractor
whether or not same is covered by insurance.
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